* Center for Open"énd Distance Learning
: U‘niversity of Colombo ¢

WORKSHOP

GLOBAL BUSINESS COMMUNICATIONS:
ENGLISH FOR THE EMPLOYEES

. [lne Day Prngramme

" Target Group

Experienced and new quagemerit Assrstdnts £xceut|ve Assistants, and
Administrative proffealonals A . i

Programme Outling
. Proffesswna] presence cnd networkmg
& Ac:tive Lcstenlng e e

The spcken Phone n:c:ﬂs and. Virtual meet{ngs , :
The written word - Pr' cision in emails and Busmes‘.s Letters
1ntaeagh:;t|on’g Feedtﬁctc' d Actlon Plan g e’

S

»,
'.

ZGFEBRUARY 2026

. , Rs. 8000/= only

Fnrmure [Ietalls
OF 0112595953

ﬁ;} 0’728555975 : _
- c;ourses@c:odlcmbaclk. :

. https //codl cmb.ac.lk/

;. S i

MS, NILUFA WICKREMASINGHE *
Directress- GIBE/Examiner- I i
CALSDAMSTSDIUK) Visiting s

AcodemiclBALPRY Troiner(IELTS/ TKT/BLEISLIM)




e y—

Centre for Open and Distance Learning of Uhiversity of Co]ombo

No 94, Cumarathunga Munidasa Mawatha, Colombo — 03 l’@; w <X
& < D asry,
28.01.2026 1€ 03 Heg o
. \\‘ = 5-');‘* Q
Dear Sir/ Madam, ' 5y :
sy O
Workshop on Global Business Communications: English for the Employees gk /'/

The Centre for Open and Distance Learning of the University of Colombo invites applications for
the following workshop on Global Business Communications: English for the Employees. This
workshop is designed to refine and enhance Business English skills for clarity, confidence, and
professionalism in all forms of communication in Government, Semi Government and Private
Institutions.

Name of Workshop :Workshop on Global Business Communications: English for the

Employees
Duration : From 9.00 a.m. to 4.00 p.m.
Venue : University of Colombo
Fee : Rs. 8,000.00
Date : 26" February 2026

Application Deadline : 16 February 2026

We kindly request you to share this information among the relevant officers of your institution and
make arrangements for their participation.
For registration,
please fill and submit the google form: https://forms.gle/muRWomuRrw7FXSJSA
or
Visit our website: https://codl.cmb.ac.lk

For further details or clarifications, please do not hesitate to contact us via courses@codl.cmb.ac.lk
or 0112595953 / 0728555975.
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