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Director General,
General Manager,
Director Training,
Registrars of Universities,
Administrative Officers,

Human Resource Managers.

Dear 5ir/Madam

The Skills Development Fund Limited introduces new dimensions of valuable aptitudes for
people who are looking for career improvements in human resource development., The
Skills Development Fund which comes under the Ministry of Education, Higher Education &
Vocational Education is a leading training institute with programme fees within your means.
Our resource persons are prominent scholars drawn from various distinguished academic
and educational institutions within country and abroad.

The 5kill Development fund has planned to conduct training programmes to enhance

employee’s productivity and competence. Please find the attached brochures for maore
details.

Further, we offer custom made In-house programmes on any topic based on your
requirements,

Please feel free to contact through 0112593982, 0714 436638, 0713 753873, 0775 727828,
0778 966221 for further details and sending your nomination.

We appreciate your trust on our training,
Thanking You,

Youars falthfully,

—

Suraji Dharshani Wadduwage
Programme Officer
Skills Development Fund Limited
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i request

B

firsstry of Education, Higher Coucation and Veratianal FEducation

4 Skills Development Fund Limited

(2 SOFL

“Ton-day workehop -

English language

Objectives:

imprave Writing: Through engaging exercises and personalized
feedback, participants enhance their writing skills, learning to express
ideas with clarity and precision in written communication.

speak Confidently: Interactive speaking sessions and confidence-
building activities empower students to communicate fluently and
assertively In English, overcoming language barriers with ease.
Develop Interpersonal & Communication Skills: The course emphasizes
the development of effective interpersonal and communication skills
in English, enabling students to engage confidently in both professional
and social contexts.

Course Outline:

speaking skills for day to day com munlcation
Grammar for speaking & writing skills

Reading for vocabulary building & comprehension
Writing skills for career purposes

Listening & Pronunciation

For whom;

*

b

Employees at Private & Public Sector Urganlzations & School Leavers

Lectures & Practical Sessions — (Physical)

We kindly request you to send s che Names and
M@Hmm of the participating officers

T

B | T T CF PSR

Skills Development Fund
Ministry of Education, Higher Education and Vocational
Education (Vacational Education Sector)

354/2, Nlpunatha Plyasa, ™ Floor, Elvitigala Mawatha, Colombo 05,
Tel / Fax: 011-2593982 011 2507810, 011-2507273,
011-2055603

in-house training programmes can be srranged on your |

g

¥
I
i

21° January 2026
(Every Wednesday)

From
05.00a.m. to 4.00p.m.
at
SDFL Auditorium

LVTR T o)

-

10 days

25,000/=

Per Participant

Mr. Sarath Chandana
Mobile: 0778 966 221
Tel/ Fax: 0112 055 603
Email:
chandanasarath33@gmail.com
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Miniatry al Educatian, Higher Education and Vocational Fdueation
Skills Development Fund Limited

2 SDFL | sor progremme

Crearnimy Coneer Confitente ..

S

can strike fenr into the heart of the mast skilled and experignced employes,

If yeu do'on the job tralning In your organiestion ihe course will
ksarn ard takn 8 step-by-step approach to creats training sessiong

Benind every spoctacilsr training cossinn |5 3 lot of

the imvolvement, and you 'will foel the energy.

persaral growth and development, because we want the enarmous satisactian that comed fom
potential as humian beings

Training of Trainers (TOT) - sccoming a Professional Trainer -

This coisrse s desigrond to help the individual who ks not for at least not yet] & professional trainer. The focus
ferw tradnar who has been ashed to present or train a group of dividuals: 3 task for which he or sha hias Eile

halp you Teel mone comiorisble and more compatant. You will explors haw adults
that meet employes and colleagues needs.

preparation and meticulous attention to dutail. The truly skied trainer can maks & pragram
exciting, Thie lesmers will have fun while they ore learning, The Facilitator has been abla to invalve their pmotions a5 well a5 thesir minds, You will eg

Tie rench this stage as an adult educetor 't dhways ey, bub succeds 't just for the naturally gifted.

i an the suparviser, manager or begnd
pried experience. This on the job ralning

It is possibde for o of us whe put effort Into gur
warking with othars ta help them reach their

= Recognize the importance of considering the participants and their tralning nisdy, including the
differgnt learming styles and adult leaming piimdples

* Know how 1o write ohjectives and evaluate whether thesa objactives have been met at the and
of a trasming esstan

* Develop an effective training style, using appropriate training atds and techmiques,

Understand the impartance of an instruction gulde to help 8 traingr prepare and delver

effectively and consistenily.

Conduct & short group training session that incorparates these training concepts.

Enhange your understanding of learring styles and haw o stcommodate them i the classream.

Urderstand the key prindples of effective communication in a warkshaop setting

idertily strategies to create & no-risk - enviromement. Use @ vilrkety of traiming

stimulate particigation.

Develap a plan and propare faf an effective raifing sessinm

Practice thinking on your feet In 7 sale environment.,

Identify advanced interventions far difficult staatians,

Fractice the skills negded for & team presestation.

* & @& &

technigues 1o

& & & &

—— — -

For whom: Training managers and Supsrvisors, HR Personnel, in hoase trainers, new irsiners,
Dxperiences trainers who wamt 8 refresher, anid Departmant Heads,
Methodelogy: Ths training is being prepared on a practical basis, (Physical}
* Lgctumas « Discussipny
During all the time you are with us, you an clarify your guestions,
lecturers. Once you have completed the full course and perfarm
provided st tho end of the course.

doubty and suggestions fo o
the exercises certificabes will be

Date : 26%, 27, 28™ 29 & 30™ January 2026 at
SDFL Auditorium
Duration : Five days (9.00a.m. to 4.00p.m.)
Workshop Fee : 28,000/ = {Per Participant)
Contact : Ms. Dhanushka Paththinigama
Mokfle 0713753873
Tel/ Fax :0112507810
Email : dpaththinigamal @gmail.com

Doy 01
= Defining a Succasehd Training Program
= What Trainirg Con Do
= What Training Carmot Da
= Adwantages of Warkplace Trairing
= A'Ward about Adult Leamning
= Prirciples of Adult Lesrning
= Motivating the Adult Learnes

Doy 2

® The.Lesrning Process: the four basie stepa
* Your Approach io Lesening s a Tralner

* Training Style

= The Learming Cycle

= Tha Training Process

& Dafineng Tralning Needs

= i Participative Apnroach

ma |
= Planning Training
= [Desigring ihe Program
= Training Methads
# Types of Trainers
* Setting the Chmute - lcebraakers
= Lammon Ermors in Training
L]

Craracteristicy of an Efective Trainer
Dealimg with Oifficuly Tranees

Doy s
Types of Wisual Asds
Presentation Skills
Cverceming Nervousngss
Impact of Communication for Traning
Lising Men-Vierbal Commumication
Managing ihe Cuestian and Answer Beriod

# & 8 @ @

Day 03

The At of Facllitatian Il
Left Brain/Might Brain

Flanming @ Workshog

Your Bole 83 an Effectim Communicatar
Traineg Evahuatians

Difficuf Situations when Dolivering Training

Skills Development Fund - ministry of Education, Higher Education and Vocational Education

(Vocational Education Sector) 354/2, Nipunatha Piyasa, 7 Flowr, Elvitigala Mowatha, Colombo 05,
Tel / Fax: 011-2593952, 011-2507810, 0112507273, 011-2055603

End of Tralring Canclusicrns _[l




